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User Manual for CGDPI 
Candidate Registration and Application Guide 

1. Login Page 

i. This is the Home/Landing page. First-time visitors must register using the New User option; 

already registered candidates can log in using Registered Candidate. 

ii. Registered candidates must enter a valid Username and Password. 
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2. New User – Instructions 

i. Before registering, the candidate should read the instructions carefully to learn more about 

the application process. 

ii. The candidate can continue only after providing the acknowledgement. 

iii. The instructions can be viewed in both English and Hindi. 
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3. Registration Details 

i. Once the acknowledgement is provided, the candidate should fill in the required details 

shown on the screen. 

ii. After entering the details, the candidate should click the Submit button to complete the 

registration. 
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4. Registration Confirmation 

i. After clicking Submit, the candidate receives a system-generated User ID and an 

acknowledgement. The User ID and Password should be kept safe for future logins. 

ii. The candidate is then prompted to log in and proceed to complete the application. 
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5. Candidate Login 

i. A registered candidate can log in using either of the following options: 

a. Login via Mobile Number OTP 

b. Login via User ID and Password 

ii. If not yet registered, the candidate can select New User Registration to register. 
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6. Instructions (After Login) 

i. Once logged in, the instructions are displayed again. 

ii. The candidate should read them carefully before filling in the application. 
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7. Personal Details 

i. The candidate should fill in their personal details in the fields shown on the screen. 

ii. All mandatory fields must be completed with accurate information before proceeding. 
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8. Educational Details 

i. The candidate should provide their educational details in the fields shown on the screen. 

ii. The details entered should match the candidate’s educational records. 

 

9. Upload Photo 

i. The candidate should upload a recent photograph in the format and size specified on the 

screen. 
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10. Upload Signature 

i. The candidate should upload their signature in the format and size specified on the screen. 
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11. Upload Documents 

i. Based on the fields selected earlier, the candidate should upload the relevant supporting 

documents. 

ii. Only the documents applicable to the candidate’s earlier selections are displayed for upload. 
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12. Preview Page 

i. The candidate can view all the details filled in so far. 

ii. If any correction is required, the candidate can edit the details. 

iii. The candidate should provide consent before proceeding. 
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13. Declaration 

i. The candidate should accept the declaration to proceed. 

 

14. Post Selection 

i. The candidate should select the post they wish to apply for. 

ii. A candidate can apply for a maximum of 7 posts, with only one subject per post. 
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15. Post-wise Education and Experience 

i. The candidate should provide accurate details as required for the selected post. 
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16. District Preference 

i. The candidate should select district preferences in their order of priority. 

ii. The candidate can drag and drop the districts to arrange them according to their preference. 
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17. Upload Education Documents 

i. The candidate should upload the education documents as required for the selected post. 

ii. If the uploaded documents are not clear, the application will be rejected (applicable to all 

documents). 

 

iii. Once uploaded, the candidate can preview and submit the documents. 

iv. If any change is needed, the candidate can go back and edit or refill the details. 
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18. Payment 

i. If all the above details are correct, the candidate must pay the application fee as per the 

selected category. 
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19. Dashboard 

i. The candidate can view the posts applied for from the dashboard. 

 


